Toniann Urbieta

19 Carol Drive Mt. Kisco, NY 10549 Phone: (914)-494-4320 E-mail: tu97314n@pace.edu
Objective:

To gain experience and knowledge in order to pursue a career in Communications and Media Studies.

Education:
Pace University, Pleasantville, NY

Bachelor of Arts in Communications



   
Expected December 2011

Skills

Proficient in Microsoft Word, Excel, PowerPoint, and social media tools such as Facebook and Twitter.

Related Experience
Public Relations Intern





Summer 2010

FOX Television Stations, New York, NY
· Searched for and identified daily press clips using Factiva.com and Google, compiled and distributed daily press packages to department executives
· Updated media lists in Excel
· Pitched to media outlets throughout the country, such as the Philadelphia Daily News, NY Post, NY Daily News via telephone and e-mail, resulting in more than ten write ups in local newspapers

· Organized press schedules for Craig Kilborn promoting his new show
· Wrote appearance notes and press releases promoting Fox affiliates, news channels and talents
Public Relations Intern





September 2008-September 2009

DNA Public Relations, Rye, NY

· Updated media lists in Excel by researching, contacting and verifying newspaper and magazine editors.

· Kept track of daily press clippings using BurrellesLuce

· Created Paste-Ups of magazine clippings using Photoshop

· Answered phone calls and dealt with clients daily 

· Created gift bags and press kits, managed administrative process including invites and mailings.

· Assisted with planning and facilitating of special events

· Worked on a team of three to plan, develop and facilitate a launch party for cosmetics client’s new product line

· Coordinated invites and made sure media lists were up to date

· Created gift bags, set up displays and organized venue

· Directed attendees
Additional Experience:

Nanny/Babysitter, Westchester County, NY



2002-Present
· Care for various children ages 16 months-8 years

· Play, interact, and provide safety and nurturing care for children
Beachbum Tanning Sales Rep., Mt. Kisco, NY                   

September 2006-May 2008

· Interacted with customers daily

· Sold tanning packages and products to customers

· Managed customers accounts
Day Camp Senior Counselor, Bedford Village, NY


Summer 2006
· Responsible for a group of children ages 3-4

· Enhanced motor and social skills of children

