JING NING
1 River Court Apt1110
Jersey City, NJ 07310
201-616-9529
jn66526p@pace.edu

EDUCATION:
Pace University						                                         New York, NY	              
Master of media and communication arts                                             Expected Graduation Date: 12/2016   

Shandong Institute of Business and Technology						   China	              
Bachelor of Economy                                                                                                           09/2009-06/2013   
Concentration:  International Economy and Trade 

PROJECTS
English Competition of Shandong Institute of Business and Technology                    Shandong, China
Host                                                                                                                                                   03/2012
· Planned and managed events 
· Communicated with sponsors 
· Advertised competition via social media 

WORK EXPERIENCE
Handan Daily 								    	              Handan, China
Journalist Intern							                        12/2012-05/2013
· Assisted journalists in finding news stories
· Compiled document after a outsider interview about the local environment news
· Assisted journalists and editors during interviews 

Shandong Institute of Business and technology                                                               Shandong, China                                                                                            
Volunteer                   	                            09/2010-06/2011
· Assisted the Office Manager to file new student documents and answer phones
· Posted information on social media platform such as academic lectures and weekend events
· Communicated and translated information to new students so they could better understand the school system
· Facilitated new student orientation by conducting campus tours and aiding in the registration process

ACTIVITIES
International Business Organization of Shandong Institute Business and technology, Assistant to President     
Student Union of Shandong Institute Business and Technology, Member 

SKILLS
[bookmark: _GoBack]Technical: Photoshop, Microsoft Office, Instagram and music
Languages: Mandarin and English  
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